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Texas State

Technical College..




Procurement Services Department
3801 Campus Dr.
Waco, TX  76705

(254) 867-4804  (254) 867-3792

REQUEST FOR QUALIFICATIONS

# RFQ 1228W

TITLE:  VIDEO SERVICES

QUALIFICATIONS DUE DATE:

MONDAY, MARCH 5, 2012
NO LATER THAN 2:00 P.M.

REQUEST FOR QUALIFICATIONS FOR VIDEO SERVICES

AT TEXAS STATE TECHNCIAL COLLEGE WACO

​​​​​​​Services requested

Texas State Technical College Waco is accepting qualification statements and pricing from qualified video production firms for the purpose of entering into a contract to provide video services for the college’s recruiting and marketing efforts.

Although most videotaping will occur on the TSTC Waco campus, on occasion, some regional travel may be required. 
Project consists of all aspects of completing program videos and/or commercials of the college’s technical programs (quantity to be determined). This includes shooting video on high definition broadcast-quality equipment (minimum of two hours of b-roll with nat-sound and 2-4 studio interviews for each program), using appropriate lighting consistent with established format, editing, any and all voice over and/or on-air host, computer graphics, and all supplies used for taping.  
Project will include two or three edit stages, initial proof to client, technical proof to technology, and final proof to client. 

Vendor will provide final edited productions to client in Prores or XD Cam formats.  
All aspects of the project must be completed within four months of award date.  

Project Requirements 

Interested firms will be required to comply with the terms, conditions, and specifications outlined in this Request for Qualifications/Quote (RFQ).

The video firm should provide detailed information regarding services, equipment and experience on the following:

1. Videographer(s) 

2. Video equipment 

3. Lighting equipment 

4. Audio equipment 

5. Editing equipment 

6. Listing of various other equipment in order to perform video assignments on-location at the TSTC campus and other pre-determined locations

7. Transportation

Minimum Qualification Criteria

No current outstanding or unresolved civil litigation or claims against the business

Minimum of five years of video shooting and directing of similar projects

Documented previous experience with a list of recommendations for contact by the college

All video (raw and/or edited), master video, graphics, music, and any and all other voice/sound used will be the property of Texas State Technical College and the college shall hold all copyrights.   The master video and all video (raw and/or edited) will be provided to the college upon completion of the project.  Every person involved in any aspect of the video production will be required to sign a release form.
Additional Information Needed for Interested Director/Video Services:

Request work history

Verification of dependability

Ability to comprehend deadlines

Experience with completing projects on time

Type of video, audio, lighting and editing equipment as well as other equipment provided for portability of shooting on various locations

Copies of completed video projects

List of references consisting of previous clients

Submission Requirements

Statement of interest, including availability of personnel and equipment needed to undertake the series of video projects for TSTC Waco’s Marketing & Communications Department.

Closing Date:  Sealed qualifications, subject to terms and conditions made a part hereof, will be received at the address below until 2:00 p.m. on Monday, March 5, 2012.  Late qualifications will not be accepted and will be returned, unopened to submitter.

	Qualifications may be mailed to:
	Qualifications may also be hand delivered:

	Texas State Technical College

Procurement Services
3801 Campus Drive

Waco, Texas 76705

Attn: Sharon Ferrill
	TSTC Procurement Services Department

Patterson Hall 2nd Floor
103 10th Street

(on TSTC Waco Campus address only)

Attn: Sharon Ferrill


One original and three copies of qualifications should be sealed in an envelope and clearly marked on the outside: “RFQ # 1228W Video Services.”  Failure to mark the outside of the envelope may result in the mishandling of the RFQ for which TSTC will not be responsible.
Inquiries:  Inquiries should be addressed to Sharon Ferrill, Procurement Services  at 3801 Campus Drive, Waco, TX 76705, phone: 254/867-3778, fax: 254/867-3792 or email sharon.ferrill@tstc.edu.

Questions pertaining to specifications should be addressed to Jan Osburn, Marketing Department at 3801 Campus Drive, Waco, TX  76705, phone: 254/867-3814.

Acceptance of Qualification

1. RFQ Format: Facsimile proposals will not be accepted by TEXAS STATE TECHNICAL COLLEGE.  Email submissions will not be accepted.  RFQ’s must be bound in an 8 ½” x 11” booklet.  Oversize Sheets such as 11” x 17” and/or 11” x 14” must be folded to fit within the 8 ½” x 11” format.  Double-sided pages are acceptable as long as the print does not obscure legibility of the opposite side.  Proposals should have a card stock cover and back.

2. Submitter’s Responsibility – Costs: It is to be understood and agreed by submitter that this Request for Qualifications does not obligate TEXAS STATE TECHNICAL COLLEGE to pay any costs incurred by submitter in the preparation and submission of same, or oral interview.

3. Standard Requirements: Any resulting contract will be subject to the standard requirements, terms and conditions of TEXAS STATE TECHNICAL COLLEGE covering such contracts.  An Official and signed copy of the contract requirements (Agreement) will be furnished to the submitter awarded this contract.

4. Sub-Consultants:  TEXAS STATE TECHNICAL COLLEGE reserves the right to approve any sub-consultants proposed for work under this proposal.

5. Rejection of RFQ: TEXAS STATE TECHNICAL COLLEGE reserves the right to: 1) reject any and all RFQ and 2) issue subsequent Requests for Qualifications.

6. Equal Opportunity/Affirmative Action: All Equal Employment Opportunity laws apply to this project.

7. Cancellation:  TEXAS STATE TECHNICAL COLLEGE reserves the right to cancel the contract if the services provided are not meeting TEXAS STATE TECHNICAL COLLEGE needs.  Notification will be provided in writing.  Payment will only be provided on those services, which are performed prior to cancellation of the contract.

Evaluation and selection process

A.
The Selection Team including members from within the staff of TEXAS STATE TECHNICAL COLLEGE will review the RFQ’s, The Team shall also serve as a steering committee throughout the duration of the review process.  Selection for the professional services in the request will be made on the basis of demonstrated competence and qualifications to perform the service. The firms most highly qualified and responsive to TEXAS STATE TECHNICAL COLLEGE will be invited for an oral interview.  Evaluation of proposals will be based on the following:

1. Adequacy of the overall qualification and feasibility of approach

2. Qualifications of key personnel to be assigned to this project

3. Successful experience in performing similar projects

4. Previous video work for the college

5. Adequacy of equipment listed.
B.
TEXAS STATE TECHNICAL COLLEGE has the option to request that a firm provide further information in order to complete the evaluation.

C. TEXAS STATE TECHNICAL COLLEGE will ask the firm that best meets the outlined qualifications for a contract agreement.  If for some reason, terms cannot be met; the next most qualified firm will be asked to negotiate and so on until an agreement is reached.  TEXAS STATE TECHNICAL COLLEGE reserves the right to terminate the agreement and use another firm if contractual obligations are not met.

D.
All submitters will be notified, upon final determination, of the firm selected to perform the requested work.

E.
Negotiations after selection of the most highly qualified firm will have as a goal a fair and reasonable price.  The professional fees under the contract must be consistent with, and not higher than, the recommended practices and fees published by the applicable associations.  These fees may not exceed any maximum provided by law.  In the interest of time, submitters are asked to submit their pricing in a separate sealed envelope at the same time they submit their qualification.  Pricing submission will only be opened after the most qualified firm has been selected and TSTC is ready to proceed with negotiations.
F.
Following is the proposed schedule for the selection:

1. Qualifications Due

Date: Monday, March 5, 2012 2:00 p.m.

2. Short List



Date: Friday, March 9, 2012
3. Interviews



Date: Monday, March 12 -

Friday, March 16, 2012
4. Notification of Selection

Date: on or before Friday, 

March 23, 2012 
General Information Concerning Contract

A. The initial term of the contract shall be for the period upon issuance of Purchase Order through August 31, 2012, with three, one-year options to renew.

B. Either the College or the Contractor may terminate the contract without penalty by giving thirty (30) days prior written notice to the other party provided that termination coincides with the end of a semester.

C. In addition to the contract with TSTC Waco, the TSTC System reserves the right to negotiate a contract with the most qualified vendor, as determined in this RFQ process, at its other campuses.
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